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STATUS SUMMARY 

 
Enter the name of the client or company with whom you have closed the sponsorship package deal. Specify the details of the sponsorship package that 
was successfully sold. 

PROJECT OVERVIEW 
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TASKS RELATED TO SPONSORSHIP PACKAGE 

 
PACKAGE ITEMS % DONE REMAINING ON TRACK? NOTES 

VIP Tickets     

Webpage     

     

     

     

CONCLUSIONS/RECOMMENDATIONS 

 
Ensure the accuracy of the reported details, as they will be used to track your progress and determine the winners of the sales incentives program. 
Remember, timely and accurate reporting is vital for the smooth operation and fairness of the program. Make sure to adhere to the guidelines and 
submit your reports promptly. 
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